
Registering for In-Person CE (Continuing Education) 
Classes (Step-by-Step Guide) 
Visit our website (www.realtorinstitute.org) or click link below: 

https://realtorinstitute.org/in-person-continuing-education-classes/ 

Select Course Name 

 

Review Class Name, Location (City), Instructor and Pricing.  Click on “Register Here” 

 

http://www.realtorinstitute.org/
https://realtorinstitute.org/in-person-continuing-education-classes/


This will bring you to a login page (Shown Below)   

Your login should be standard and consist of your 9 digit NRDS # (Do NOT include the MU.)  
Just the 9 digit number.   

Your password should be your last name (all lowercase).  

If this does not work, please call us for assistance.  601-932-5241. 

 

Once you have successfully logged in, you will see the course description for the current 
course selected.  This will include the location address, dates, times, instructor, course 
description and cancellation policy. 

 

 

 

 



Scroll down to the bottom and click “Add to Cart” (See below) 

 

If you are done, you can now checkout.   If you need to add additional CE courses, please 
continue below: 

 

Click on “Menu” at the top right of your screen. 

 

 

On the drop down menu, click on 

“Events and Education” 

 

 



 

On the “Event and Education” drop down menu, please choose how you want to search 
for your courses.  You can search by Course Name or by Date (Calendar).   

 

If you want to select your course(s) by Name (Title), Click on “Education Classes by 
Course”.   This will look like the following: 

 

NOTE: You can toggle the pages on the bottom right to see additional courses. 

Select the course or courses you want and add them to your cart.  When you are done, you 
can check out one time and you will be registered for all selected courses in your cart.  
Please review your cart prior to checking out.   

IMPORTANT: Verify your email address is accurate before checking out so we can send you 
the receipt to the proper location.   



 

If you want to select your course(s) by Date, Click on “Education Calendar”.   It will look 
like the following: 

Click on the correct “Month” that you are searching for if searching for a class date.   

 

 

The list of available classes will show up in the “Calendar View”.  Select each one that you 
want to register for and then add each class to your cart.    

When you have completed adding all the courses to your cart, you may proceed to 
checkout.    (See next page) 



 

You now have the option to do one of the following: 

• “Empty Cart” if you wish to cancel or start over. 
• “Register for More” if you want to add more classes to your cart. 
• Complete Checkout by clicking “Pay by Credit Card”.    

NOTE: “Pay by TeleCheck” is not currently available.   
  

 
IMPORTANT NOTE: WE DO NOT STORE CREDIT CARD INFORMATION IN OUR SYSTEM DUE 
TO SECURITY REASONS.   
 
Please click on “Submit” and wait for the Registration confirmation screen.   This may take 
a minute.  You should receive an email with your receipt.  Please contact us with any 
questions.  601-932-5241.   Hope this has been a help to you! 


